How to Copy the Student Files to Your Thumb Drive
Rev.  1/8/2008 11:23 AM
Part I – Setting Up Your Network Drive

Most of the following was taken from the OnCourse on-line help.

If you are running Windows XP
1. Click the Start button and select My Computer.
2. Under Other Places, click My Network Places to open the Network Places folder.
3. Double-click on the Add Network Place icon. 

4. Click Next. 

5. Click on the bottom choice: Choose another network location.
6. Click Next. 

7. In the Internet or network address field, type the URL for this class:  https://oncourse.iu.edu/dav/SP08-SE-CSCI-A212-18105.
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1. Click Next.
2. When asked for your username and password, enter your IUS username and your passphrase.
3. Enter a name for the course or project resources you are adding. This name is used on your computer when referencing the course or project resource folder.  I suggest “A212 Spreadsheet Applications S08”.
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4. Click Finish to complete the set up.

5. When the setup is complete, the course or project resources folder will appear in your My Network Places as a folder. It will also show up under My Network Places in Windows Explorer, where it will act just like any other folder in Windows Explorer. 

6. Proceed to Part II (below).
If you are running Windows Vista

Note: There are a number of known issues with support for OnCourse (WebDAV) in Windows Vista. You may therefore experience difficulties using these steps. 

1. From the desktop, click Computer.

2. Click Map Network Drive.

3. On the Map Network Drive screen, click Connect to a Web site that you can use to store your documents and pictures, and then click Next.

4. Click Choose a custom network location, and then click Next.

5. In the Internet or network address field, type the URL for this site:  https://oncourse.iu.edu/dav/SP08-SE-CSCI-A212-18105 and then click Next.

6. When prompted, enter your IUS username and passphrase.

7. Proceed to Part II (below).
Part II - Copying the Files
The previous steps should have left you with a window open that contains the student files.  The folder containing the student files is named DataFilesforStudents.  The window should look something like this:
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If not, click your Start button, select My Computer, and then click My Network Places under Other Places in the Explorer Bar.

1. Insert your thumb drive into your computer.  Give your computer several seconds to register the thumb drive.  You may receive a pop-up window asking what program you want to run.  You can ignore or close this window.
2. You need to find the name and/or drive letter of your thumb drive.  Click the Start button and select My Computer.  Under Devices with Removable Storage, make a note of your thumb drive.  My drive creates two icons.  One is the “autoplay” drive and I can’t save files on it.  In the picture below, the drive named “XAMIEN (G:)” allows me to save files (note the difference in the icons).
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3. Now that you know the name of your thumb drive, return to the explorer window that contains the student files.
4. Right-click the folder DataFilesforStudents and select Send To.

5. Choose your thumb drive from the list.  This will copy the student files to your thumb drive.
