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Hundreds of thundering hooves. The inspiring twin spires. One beautiful day. 
Spend it at the newly renovated Churchill Downs, the most recognized 
thoroughbred racetrack in America. Enjoy the house specialty, Levy Restaurants 
signature cuisine, from the starting gate to the finish line. Your new racetrack 
is ready!! 

Levy Restaurants at Churchill Downs currently has an exciting opportunity for an:

ACCOUNTING ASSISTANT
We are looking for a team-oriented leader to coordinate cash control for our 
property, and resolve internal & external conflicts year round. Individual will 
work an average of 32 hours per week with the potential of 40+ hours during 
race meets. Weekends required. Qualified candidate will have large volume 
cash handling experience, knowledge of currency counting equipment, prof-
iciency in Microsoft Office, especially Excel (spreadsheets, databases & data 
entry). Banking skills are a plus. Must be comfortable handling multiple tasks 
and responsibilities while managing a staff of up to 20 individuals. 

Please forward resume and salary requirements to: mdoll@levyrestaurants.com
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Hundreds of thundering hooves. The inspiring twin spires. One beautiful day. 
Spend it at the newly renovated Churchill Downs, the most recognized thorough-
bred racetrack in America. Enjoy the house specialty, Levy Restaurants signature 
cuisine, from the starting gate to the finish line. Your new racetrack is ready!!
Levy Restaurants at Churchill Downs currently has exciting opportunities for:

ADMINISTRATIVE ASSISTANT (Human Resources)
In this seasonal position, you will work full-time from March 19th-May 13th 
providing day-to-day administrative support. Weekends required. Must have 
experience in a high-volume atmosphere; proficiency in Word & Excel; and 
excellent organizational, interpersonal, & multi-tasking skills in a fast-paced, 
customer service-oriented industry. 

Please forward resume to:  pmeyer@levyrestaurant.com

ADMINISTRATIVE ASSISTANT (Sales)
In this seasonal position, you will work full-time from April 1st-July 31st. 
Weekends req’d. Experience in a similar role is preferred. Must be proficient in 
Microsoft Office, especially Excel (spreadsheets, databases & data entry), and 
have office experience. Excellent organizational, interpersonal, & multi-tasking 
skills in a fast-paced, customer service-oriented industry. 

Please forward resume to:  jlogan@levyrestaurants.com
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Susan M. Griffin was
named the vice chancellor of
University Advancement in
December 2006. The position
had been vacant for two
years.

Griffin graduated from IU
Bloomington’s marketing
program. 

She has worked in fields
such as student activities at
Polk Community College in
Winter Haven, Fla.

She was also executive
vice president of the Cathe-
dral Heritage Foundation,
the director of development
for University of Louisville
Health Sciences Center and
associate executive director
of Kentuckiana Metroversity. 

She is also the founder of
Griffin Fund Raising & Mar-
keting. 

“Our goal is to develop IU
Southeast’s image in the
community,” Griffin said.
“IU Southeast’s image is our
single most priority.”

Griffin said her biggest
challenge has been getting
all the staff on board. 

IU Southeast has not had a
vice chancellor of University
Advancement for two years.

They are still filling posi-
tions within the department.
University Advancement
consists of Public Relations,
Alumni Affairs, Special
Events and Fund Raising.

“Chancellor Sandra Pat-
terson-Randles and all of the
leadership team have been
great,” Griffin said. 

She said she has enjoyed
her time at IU Southeast 

so far. 
Her favorite event to date

has been the performance of
the IU Philharmonic Orches-
tra on Jan. 27 at the Ogle
Center.

“We have a lot to be proud
of here,” Griffin said.

She said image is every-
thing and she is working to
bring new recruiting materi-
als and information screens

to campus in the near future.
“She has wonderful

ideas,” Kirk Randolph, assis-
tant to Griffin, said.

Randolph started his posi-
tion in January. Randolph
held a prior position at IU
Southeast. 

Randolph worked in the
Arts Institute in Concert Hall
Administration in 2003
which he left to attend culi-
nary school at Sullivan.

Randolph also plays oboe
in the IUS Orchestra, and has
played in the Louisville
Orchestra.

“I love it [IUS],” Randolph
said. “There are so many fan-
tastic people that work here.
No two days are ever the
same. There are a lot of excit-
ing things going on around
campus.”

Griffin said fund-raising
for the dorms would begin
soon. 

IUS dorm construction is
due to begin this summer. 

IU Southeast launched a
Web site on Feb. 23 so stu-
dents and the community
could follow the dorm
progress. Floor plans for the
dorms are on display in the
library.

‘There are so
many fantastic
people that work
here. No two
days are ever the
same. There are
a lot of exciting
things going on.’

Kirk Randolph

assistant to vice chancellor

University Advancement

‘Our goal is to develop IU 
Southeast’s image in the 
community. IU Southeast’s image 
is our single most priority.’

Susan M. Griffin

vice chancellor

University Advancement

Susan M. Griffin, vice chancellor of University Advancement, embraces her new posi-
tion at IU Southeast.
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University advancements back on


